All documentation is retained in the AAOS Research Department and available from the CPG Manager upon
written request.

Final Recommendation Meeting

e The CPG Manager or designee solicits, via email, members of the AAOS
Board of Specialties and Board of Councilors for participation in public
commentary. Solicitation includes anticipated date materials will be made
available.

o Interested members respond with contact information, address and
telephone number to forward Fed Ex shipment of CD.

e The CPG Manager or designee will send an Email notification to all public
commentators of anticipated date for Fed Ex shipment.

e The CPG Manager or designee will forward the guideline draft and all
supporting documentation to BOS, BOC, CORQAT and BOD. Deadlines
to contribute public comments are clearly specified.

e The CPG Manager or designee will send email notification the day Fed Ex
shipment is forwarded.

All Fed Ex tracking forms for every commentator are retained.
All email correspondence with any member is retained.

e Three days following Fed Ex shipment, CPG Manager or designee sends
email follow-up/reminder to notify CPG Manager if Fed Ex
shipment/documents were not received.

CPG Manager compiles all non-editorial input from public commentators.
e CPG Manager consults with WGC to incorporate non-editorial changes.

e CPG Manager documents all changes made to the final draft as a result of
public commentary.

e Oversight Chairs review, edit and approve documented changes from
public commentary process.

e CPG Manager or designee sends a general response to all public
commentators detailing changes made to the draft as a result of Public
Commentary and thanking them for their input.
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e CPG Manager or designee forwards the final draft for Approval Process.
e GTOC/EBPC/CORQAT/BOD must approve in sequential order.




